
                                                                                                                                                      

Humble ISD Capital Assets Accounting and Financial Reporting 
Regulation 

I. Purpose 

The purpose of the Capital Assets Accounting and Financial Reporting Regulation is to: 

1. Safeguard the significant investment in capital assets and establish a capitalization policy whereby dollar values 
assigned to capital assets are permanently recorded; 

2. Identify all capital assets in order to provide a management tool for the replacement of recurring items avoiding 
duplication and inefficient use of capital assets; 

3. Comply with Federal, State and local law and regulations concerning governmental accounting, auditing, and 
reporting requirements and, thereby provide information for the preparation of financial statements in accordance 
with generally accepted accounting principles;  

4. Provide information to be utilized with the District’s risk management program to ensure that capital assets are 
insured adequately to cover losses. 

II. Scope 

This regulation applies to all employees and other persons who have or are responsible for capital assets owned by Humble 
ISD. 

III. Responsibility for Enforcement 

It is the responsibility of each campus and department administrator to ensure compliance with this regulation.  Campus and 
department administrators must review and reconcile the updated listing of controllable assets provided by the Accounting 
Department on an annual basis.  All identified discrepancies must be reported to the Accounting Department within four 
weeks of receiving the updated listing.  Controllable assets must be physically inventoried every five years or as deemed 
appropriate by the Accounting Department, as opposed to capital assets, which will be physically inventoried annually.  The 
enforcement and records management of the Capital Assets Accounting and Financial Reporting Regulation shall be the 
responsibility of the Director of Accounting and Financial Reporting.   

IV. Definitions 

Anticipated Useful Life:  The time allotment in years of the estimated time the asset will be in use. 

Buildings:  All permanently walled or roofed structures. 

Capital Assets:  Land, improvements to land, easements, buildings, building improvements, vehicles, machinery, equipment, 
works of art, and historical treasures, infrastructure, and all other tangible or intangible assets that are used in operations and 
that have initial useful lives of one year or more and meet the District’s capitalization threshold. 

Expense or Expenditure Items:  Items with extremely short useful lives (e.g. less than 1 year) or of small monetary value.  
These items are properly reported as an “expense” or “expenditure” in the period in which they are acquired. 

Capitalization Threshold:  The dollar value (minimum of $5,000 per unit) at which the District elects to capitalize tangible 
or intangible assets used in operations that have initial useful lives of one year or more.  With the exception of furniture, 
fixtures, and equipment purchased for a new facility, generally thresholds are applied to individual items rather than a group 
of items unless the result would be to exclude items that would be material to the financial statements in the aggregate. 
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Controllable Assets:  Tangible or intangible assets that do not meet the District’s capitalization threshold, but for which the 
District maintains an inventory record for other than reporting purposes, such as security from theft.  Controllable assets have 
a useful life of one year or more and a minimum per unit cost of $500 (unless it is susceptible to theft).  Controllable assets 
include the following: 

Athletic/Fine Arts (Tagged and/or Tracked by the Campus or Department)  
 Instruments 

 Robes 

 Uniforms (not purchased by the students) 
 
 

Athletic Equipment 
 Large free standing weight and sports equipment meeting the dollar threshold 

 
Fine Arts (Tagged & Tracked by the District) 
 Harps 

 Pianos 
 

Appliances (Refrigerators, Ovens, Dishwashers, Etc.) 
 Meeting the dollar threshold 

 Located in: 
o Athletic departments 
o Classrooms 
o Lounges and break rooms 

 CNS will monitor kitchen equipment 
 

Electronics & Technology 
 Amplifiers 

 Cameras (Professional and DSLR) 

 Microphones meeting the dollar threshold 

 Mobile interactive whiteboards (i.e., Mobi, Interwrite) 

 Portable PA system (not cd players, boomboxes, etc.) 

 Power Carts 

 Professional Lighting (e.g., those used in broadcasting & theater) 

 Projectors 

 Sound Boards 

 Stereo components (receivers, mixers, etc.) 

 Televisions 

 Computer monitors 

 Computer towers 

 External hard drive (not flash drives) 

 Laptop computers 

 Printers meeting the dollar threshold 

 Scanners meeting the dollar threshold 

 SMART boards 

 Tablets (iPads, Samsung Galaxy, etc.) 

 NO SOFTWARE 

 NO ACCESSORIES (chargers, flash drives, headphones, cases, replacement keyboards, battery back-ups, etc.) 
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Cafeteria 

 Cafeteria tables 

 CNS will monitor all kitchen equipment 
 

Classroom 
 Agriculture Items 

o Agricultural razors 
o Animal chutes 
o Industrial hairdryers for animals 

 Art Labs 
o Art tables 
o Kilns 
o Pottery wheels 

 Science Labs 
o Heavy duty microscopes meeting the dollar threshold 
o Models meeting the dollar threshold 
o Movable science tables 
o Scales meeting the dollar threshold 

 
Student Desks, Chairs, Desk Combos, and Classroom Tables (Tagged and/or Tracked by the Campus or Department, 
except for heavy duty tables like those used in science, art, and shop) 

 
Copiers (Owned by the Campus/Department; Not Fleet Copiers) 
 
Graphing Calculators 

 
Health & Safety Equipment 
 AEDs 

 Medical beds 

 Security systems 

 Trainer tables 
 

Library Books (Only Those Coded to 6669) 
 

Office Furniture  
 Bookcases meeting the dollar threshold 

 Conference room tables 

 Credenzas 

 File cabinets meeting the dollar threshold 

 Executive desks 

 NO lamps, pictures, chairs, rolling carts, etc.  

 If it attaches to the wall, it is NOT a controllable asset and we will not tag it. 
 
Telecommunications Equipment 
 District VOiP telephones (regardless of value) 

 Large radio systems with a central dispatch unit 

 NO WALKIE TALKIES 
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Tools 
 Large freestanding tools meeting the dollar threshold 

 Power tools meeting the dollar threshold 

 NO HAND TOOLS 
 

Vaults / Safes (Not affixed to the Building) 
 
Depreciation:  Depreciation is the systematic and rational allocation of the cost of a capital asset over its estimated useful 
life.  Depreciation normally begins when an asset is purchased or, in the case of constructed assets, when they are 
substantially completed and accepted. 

Furnishings and Equipment:  Movable personal property is distinguished from supply items by the following 
characteristics:  

A. It retains its original shape and appearance with use. 

B.  It is non-expendable; that is, if the article is damaged or some of its parts are lost or worn out, it is usually more 
feasible to repair the item rather than replace it with an entirely new unit. 

C. It represents an investment of funds which makes it feasible and advisable to categorize the item as a controllable 
asset. 

D. It does not lose its identity through incorporation into a different or more complex unit or substance. 

E. It is not permanently incorporated into the structure of a building.   

Generally Accepted Accounting Principles (GAAP):  A widely accepted set of rules, conventions, standards, and 
procedures for reporting financial information as established by the Financial Accounting Standards Board and the 
Governmental Accounting Standards Board.  

Technology Infrastructure:  Long lived technology assets that are normally stationary in nature and normally can be 
preserved for a significantly greater number of years than technology assets, such as fiber optic networks. 

Land:  All real estate owned by the District, including land owned in fee simple, easements, rights-of-ways, leases and other 
interests in land. 

Land improvements:  Permanent improvements, excluding buildings, which add value to the land or improve the use of the 
land, such as sidewalks, parking lots, driveways, and fences. 

V. Procedures 

A.  Capitalization 

1.  All land acquisition costs will be capitalized and will not be depreciated, except in rare cases where the economic value of 
land may be depleted through use. 

2. Buildings, building improvements, and technology infrastructure will be capitalized if the project costs have a life 
expectancy of 10 years or more. 

3.  Assets other than land, buildings, buildings improvements and technology infrastructure will be capitalized if the asset has 
a useful life of more than one year and a unit cost of $5,000 or more. Bulk purchases of like assets with unit costs of less than 
$5,000 will be expensed unless it would result in a material misstatement to the financial statements.  
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Building improvements will be treated as follows: 

- Replacement roof coverings are not capitalized unless the replacement extends the useful life of                                                     
the building 

- Replacement floor coverings and window coverings are not capitalized 

-  Costs to remodel (convert) a building to a different use, where the remodeling does not extend the useful life of 
the structure itself, are not capitalized 

B.  Valuation of Capital Assets 

Capital Assets should be assigned a dollar value in accordance with the following:  

1. Purchased Assets 

The cost of a feasibility study associated with the acquisition or construction of a capital asset should not be included as part 
of the cost of the asset acquired. 

Use historical costs including all appropriate ancillary costs (freight, installation costs, etc.) plus other direct costs of getting 
the asset into the condition necessary for its intended use less any discounts or rebates.  If the historical cost is not practically 
determinable, use estimated costs. 

The capitalized value of land includes the purchase price plus costs such as legal fees, engineering fees, surveying fees, fill, 
any excavation costs incurred to put the land in condition for its intended use, and any other ancillary charges. 

Building costs include both acquisition and capital improvement costs.  Capital improvements include structures (e.g., office 
buildings, storage quarters, and other facilities) and all other property permanently attached to, or an integral part of the 
structure (e.g., loading docks, heating and air conditioning equipment, and refrigeration equipment) as well as ancillary costs 
incurred in getting the structure in condition for its intended use. 

Furniture, fixtures, or other equipment should be valued at historical costs.  Include the cost of an extended maintenance or 
warranty contract in the asset’s valuation if the contract is purchased at the same time as the capital asset.  Exclude any 
training or maintenance costs unless these costs cannot be separated from the acquisition cost. 

2. Construction In Progress 

Capitalize all direct costs associated with construction and management costs associated with a construction project when 
they are practicably discernible and directly associated with a project.  When a project is deemed substantially complete, i.e., 
a Certificate of Substantial Completion has been delivered to the District, construction costs from the beginning to the end of 
the project are capitalized in the appropriate category of capital assets. 

3. Donated Assets 

Use the fair market value as of the date of donation plus all appropriate ancillary costs.  Fair value is what it would have cost 
the District to acquire the asset, not the amount for which it could resell the asset.  If the fair market value is not determinable 
due to lack of sufficient records, use the estimated cost.  If land is acquired by gift, the capitalized value is to reflect its 
appraised or fair market value at the time of donation. 

4.  Building Improvements Versus Repairs and Maintenance 

Repair and maintenance expenditures are those made to maintain an existing capital asset in order to restore the capital asset 
to working condition or keep a capital asset in its intended operating condition, but do not significantly extend the life of the 
capital asset, materially increase its value, or make it more useful. 
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C. Establishing the Estimated Useful Lives of Capital Assets 

The Accounting Department is responsible for establishing and utilizing an appropriate useful life for capital assets.  

The best source of relevant information on the estimated useful life of a District capital asset is the District’s past experience 
with similar assets coupled with the experience of other like entities in regard to that particular capital asset’s typical useful 
life. Asset replacement experience as well as repair and maintenance data will be used in determining estimated useful life.  

When comparing District experience for similar assets and the experience of other like entities, the following should be 
considered: 

Quality-Similar assets may differ substantially in quality because of differences in design, materials, and workmanship. 
These differences may require an adjustment in the estimated useful life of the asset. 

Application-The intended use for a given type of capital asset may vary significantly, and thus alter the estimated useful life 
of the asset. 

Environment-Environmental differences among entities can have an important impact on the useful life of a respective asset. 

D. Depreciation Policy 

Calculate and record depreciation for all capital assets unless specifically exempted. 

Depreciation normally begins when an asset is purchased or completed.  However, if not placed into service immediately, 
depreciation should begin when the asset begins to lose value. 

Depreciation will be calculated by month, with a full month’s depreciation taken for assets acquired or disposed of anytime 
during the month. 

Depreciation will be calculated using the straight-line method.  In straight-line depreciation, the cost of the asset (less any 
salvage value) is prorated over the estimated useful life of the asset. 

E. Inventory Procedures 

All capitalized asset additions, transfers, and deletions shall be recorded monthly (as deemed appropriate) and inventoried 
annually.  Physical inventories will be coordinated by the Accounting Department. 

F. District Asset Records Requirements 

Campus and department administrators are responsible for ensuring that District asset records accurately reflect the actual 
capital and controllable assets located within their facility and/or department.   Campus and department administrators will 
utilize inventory information from the District’s financial system for this purpose. 

1. Asset Additions 

Capital additions must be entered into the inventory system upon receipt and acceptance, (generally when payment is 
complete).  The Accounting Department will enter the additional information available from the payment process, i.e., 
vendor, purchase order number, unit cost, total cost, useful life, source of funds for purchase), assign a capital asset number, 
and determine tagging responsibilities. The acquiring campus or department may have tagging responsibility and will 
promptly provide to the Accounting Department necessary additional asset information not available through the payment 
process such as serial number, model number, warranty period, color, or other descriptive information. 
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2. Asset Deletion/Disposals   

Asset deletions and disposals must have proper approval(s) prior to deletion/disposal.   Requests for deletion will be made in 
accordance with Policy CI (LOCAL), CI1 (REGULATION), and CI2 (REGULATION).   

3.  Lost or Stolen Assets 

When suspected or known losses of capital or controllable assets occur, campus and department administrators should 
conduct a search for the missing property.  The search should include transfers to other campuses or departments or for 
storing, scrapping, conversion to another asset, etc.  If the missing property is not found: 

 a.) Notify the Accounting Department via an e-mail communication from the campus or department administrator. 

b.) Require the individual deemed to be primarily responsible for the asset, as well as the individual’s supervisor, to      
complete and sign a statement which includes a description of events surrounding the disappearance of the property, 
who was notified of the loss, and the steps taken to locate the property.  This statement must be attached to the e-
mail communication sent to the Accounting Department. 

c.) Depending upon the circumstances surrounding the loss, the Accounting Department may notify the Internal 
Audit Department and/or the District Police Department for further investigation. 

4. Asset Transfers 

All transfers of capital and controllable assets must be documented on a District Asset Transfer/Deletion Form and submitted 
to the Warehouse Supervisor by the transferring campus or department, with a copy to the Fixed Assets Accountant. The 
signatures of both the transferring and receiving individual responsible for the asset must be obtained.  

G. Coding of Assets (Capital and Controllable): 

 

 

Classification Supplies

Classroom 

Furniture

Electronic 

Equipment

Controllable 

Assets Capital Assets

Account Object  6399 6647 6648 6649 6619 Land

Code 6631 Vehicles

6639 Other

Unit Cost <$149.99 for electronic $150.00 ‐ $499.99 $150.00 ‐ $4,999.99 $500.00 ‐ $4,999.99  >$5,000.00 

equipment (*) and for classroom  for electronic excluding electronic 

classroom furniture (#) furniture (#) equipment (*) equipment (*) 

and all other items

< $499.99.

Accountability Will not be tagged and Will not be tagged and Tagged and controlle Tagged and controlledTagged and controlled

should be controlled  should be controlled  by Technology Dept through through 

by location by location through inventory inventory process inventory process

process

Audited by Internal Auditors Internal Auditors Internal Auditors Internal Auditors Internal and External

Auditors

           (#) Classroom Furniture example costing greater than $150 but less than $500:

a) Student Desk, Student Chair, Student Desk Combination Unit

b) Teacher Desk

c)  Classroom Table 

           (*) Electronic equipment example costing greater than $150 but less than $5,000:

a) Technology Items (Mobi, Interwrite, Smartboards, Ipads, Tablets)

b) Computer Items  (Monitors, printers, scanners, towers, laptops)

c) Graphing Calculators


